ANNEXURE V
REPORT OF THE SECRETARY IN-CHARGE RELIEF

PART- 1

DISTRICT __________________ 




MONTH___________________

Duration of visit …………… days  
From:……………….. 


To:……………………….

1 
Progress of Relief Works

1.1 
Relief Works

	S. No.
	Category of Works
	No. of Works sanctioned
	No. of Works in Progress
	No. of Works Completed
	Labour Ceiling
	No. of Labourers engaged
	Cumulative Number of Mandays Generated

	1
	2
	3
	4
	5
	6
	7
	8

	1
	Relief Works
	 
	 
	 
	 
	 
	 


1.2 
Dovetailed Relief Works with State and Central Sector Schemes

	S. No.
	Name of the Scheme
	No. of Works sanctioned
	No. of Works in Progress
	No. of Works Completed
	Labour Ceiling
	No. of Labourers engaged
	Cumulative Number of Mandays Generated

	1
	2
	3
	4
	5
	6
	7
	8

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 


1.3 Sampoorna Grameen Rozgar Yojna (SGRY)/National Rural Employment Guarantee Act (NREGA)
	Labour Ceiling
	No. of Labourers engaged
	Funds available
	Funds utilised
	Cumulative Number of Mandays Generated

	
	
	Cash
	Wheat (MT)
	Cash
	Wheat (MT)
	Cash

	1
	2
	3
	4
	5

	 
	
	 
	 
	 
	 
	 

	 
	
	 
	 
	 
	 
	 

	 
	
	 
	 
	 
	 
	 


1.4 Individual Beneficiary & NGO Schemes Dovetailed with SGRY  (Special Component) Wheat

	S. No.
	Name of the Scheme
	No. of Works Sanctioned
	No. of Works Started
	Labour Ceiling
	Labourers Engaged
	Cumulative Number of Mandays Generated

	1
	2
	3
	4
	5
	6
	7

	1.
	Construction of New:

(a) Well

(b) Tanka, Kund etc.
	
	
	
	
	

	2.
	Deepening of Wells
	
	
	
	
	

	3.
	Construction of Work sheds for weavers
	
	
	
	
	

	4.
	Construction of Houses
	
	
	
	
	

	5.
	Employment to Katins & Weavers
	
	
	
	
	

	6.
	Construction of community assets by donors and NGO’s
	
	
	
	
	


1.5
If the labour ceiling under works in category 1.2, 1.3 and 1.4 above not achieved reasons thereof.

1.7
Expenditure on Relief Activities

Name of District:                                                                                        For the period upto …………………….

(in Lakh)

	S. No.
	Activity/items of Expenditure
	Budget allocated
	Amount drawn on A.C. Bills
	Expected level of Expenditure as per progress reports
	Expenditure Actually Reported
	Amount for which D.C. Bills Adjusted
	Amount of pending D.C. Bills
	Reasons for difference between Col. 5 and 6

	1
	2
	3
	4
	5
	6
	7
	8
	9

	1.
	Relief Works:
	
	
	
	
	
	
	

	
	(a)
Material Component & Cash Component
	
	
	
	
	
	
	

	
	(b)Transportation of Wheat
	
	
	
	
	
	
	

	
	(c)
Hiring of Vehicles
	
	
	
	
	
	
	

	
	(d)
Deployment of retired Technical Staff for Supervision
	
	
	
	
	
	
	

	2.
	Cattle Conservation:
	
	
	
	
	
	
	

	
	(i)Transportation Subsidy
	
	
	
	
	
	
	

	
	(ii)
Cattle Carry Subsidy
	
	
	
	
	
	
	

	
	(iii)
Gaushala Subsidy
	
	
	
	
	
	
	

	
	(iv)
Bull Subsidy
	
	
	
	
	
	
	

	
	(v)
Feed Subsidy
	
	
	
	
	
	
	

	
	(vi)
Subsidy to farmers for cultivation of additional area of fodder
	
	
	
	
	
	
	

	3.
	Drinking Water:
	
	
	
	
	
	
	

	
	(a)
Revenue Department
	
	
	
	
	
	
	

	
	(b)
Through PHED
	
	
	
	
	
	
	

	4.
	Gratuitous Relief
	
	
	
	
	
	
	

	5.
	Medicines
	
	
	
	
	
	
	

	6.
	Other expenses, if any(Give Details)
	
	
	
	
	
	
	

	
	Total
	
	
	
	
	
	
	


1.8.
Lifting and utilisation of wheat under SGRY (Special Component): 

              (in M.T.)

	Quantity Allotted
	Quantity Lifted
	Estimated utilisation as per Man days Generated
	Quantity for which Coupons issued
	Difference Between (3-4)
	Reasons for Low utilisation in relation to Col. 3

	1
	2
	3
	4
	5
	6

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


PART- 2

Note:

The following sections shall be filled for each work checked. SECRETARY IN CHARGE shall check at least 5 separate works in 2 days, in more than one Panchayat Samiti.

1.8 Inspection of Relief Works

Date:

Work:

Site/ Village:

Panchayat Samiti:

1.8.1
Have lists of vulnerable families and roster for engaging them for 10 days in a month prepared and being implemented.

1.8.2
Is the labour ceiling for this work fixed keeping in view the number of identified vulnerable families.

1.8.3 Is 10 days rotation of labourers strictly enforced?

1.8.4 Are the labourers and the mate aware of the Task to be completed by them to earn a minimum wage of Rs. 60/- per day? Is the Task displayed on site?

1.8.5
Mate (please tick)

Male           Female 



1.8.5 Is payment of wage made within 10 days of the close of the muster rolls?

1.8.7
Are there arrangements on work site for:

(i) Shade

(ii) Drinking water

(iii) Medicines

1.8.9 Have labour cards been issued? Are these available at work site and are updated?

1.8.10 Any complaints which the labourers made.

1.8.11 Brief Evaluation of Individual Work

1.8.12 Evaluation of works in general. (Please comment on average wages being paid).

PART- 3

3. Cattle Conservation:

Note:
The SECRETARY IN CHARGE shall visit at least 2 Cattle camps or Gaushalas during the Tour. The following details shall be filled for each unit visited

Name of Cattle Camp/ Gaushala:


Village:


Panchayat Samiti

3.1
Cattle Camps /Gaushalas:


Upkeep and maintenance, Cattle Health, Fodder availability, visits by the Veterinary Officers for health check ups, timely submission of bills and payment thereof, Quality of fodder, problems, if any.

3.2
Cattle Feed:


Whether the cattle feed distributed as per directions of relief department quality of feed and payment made.

3.2 Procedure for passing bills for fodder transport subsidy, cattle camp, Goshalas subsidy's & feed subsidy be studied to find out whether it is as per of instructions of Relief Department or other wise.

3.4
Veterinary Health Care.

3.5
Availability of Fodder:  For the District


(Give general assessment of availability of fodder in relation to demand/ requirement, comments on arrangements made by the administration, price of fodder and the capacity of the people to purchase, public reaction on the availability situation as assessed during field visits by SECRETARY IN CHARGE, problems and suggestions for improvement in situation).

Overall comments on Cattle Conservation

PART- 4

Village visit:

Note:
(SECRETARY IN CHARGE is expected to visit at least one village while on tour, interact with villagers and collect the following data)

Name of Village:


GP:



Panchayat Samiti:

4.
Drinking Water:

4.1
In villages where water is supplied through tankers, assess the frequency of supply as well as the adequacy.

4.2
General Drinking Water situation: (Please comment on number of water sources, the water quality, hand pumps in disrepair etc)

4.3
Comments on implementation of the Drinking Water Contingency Plan. Problems, if any.

5. 
Gratuitous Relief (Please also Check contingency food grain stock quantity and quality)

	S. No.
	No. of persons benefited
	Quantity of food grains distributed

	1
	2
	3

	
	
	

	
	
	


6. Status of Village Level functionaries of all Departments as to their residence/ service to the village

7. Social security Schemes:

	S.NO
	SCHEME
	TARGET
	ACHIEVEMENT
	BENEFIT GIVEN UPTO MONTH

	1
	2
	3
	4
	5

	1
	OLD AGE PENSION
	
	
	

	2
	WIDOW PENSION
	
	
	

	3
	DISABLED PENSION
	
	
	

	4
	MATERNITY BENEFIT SCHEME
	
	
	

	5
	FAMILY BENEFIT SCHEME
	
	
	

	6
	SGSY INSURANCE
	
	
	

	7
	MEDICARE CARD SCHEME FOR BPL
	
	
	

	8
	CM LIFE SAVING FUND
	
	
	


8.  
Status of electrification; No. of hours of assured supply.

9.  Medical Facilities including availability and periodicity of doctors, medications and immunisation. Also enquire about incidences of seasonal ailments and prophylactic/ preventive measure being taken to combat them

10. Veterinary Facilities and status of inoculation of Livestock.

11. Status of Village institutions: Aanganwadi, School, Patwarghar etc.

12. Mid day meal scheme

13. Status of TPDS, Annapoorna and Antodaya Schemes

14. Any other specific issues raised by villagers.

15. Overall comments:

PART- 5

Note:

The following sections are to be filled at the District Head Quarters following interaction with Collector and other DLOs

9. Inspection of Relief Works by Officers in the District
	S. No.
	Designation of the Officer
	Inspection Norms as per instructions of Relief Deptt.
	Achievement
	Reasons for Shortfall, if any

	1
	2
	3
	4
	5

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 


10 Are Inspections being carried out as per the prescribed checklist and reports being submitted timely to the Collector? Comments be made after verifying some of the reports.

11.
Disposal of Complaints relating to relief operations:

	S. No.
	No. of complaints received
	Complaints disposed off during the month
	Complaints more than one month old and reason for pendency.

As per instructions of the Government no complaint should remain pending for more than one month.

	1
	2
	3
	4

	 
	 
	 
	

	 
	 
	 
	

	 
	 
	 
	


12.
Meetings of Relief Committees:

	S. No.
	Committees
	No. of meetings which were to be held as per Govt. instructions (From September till date)
	Held
	If there is a deficiency, reasons thereof

	1
	2
	3
	4
	5

	 1.
	District Level Relief Committee
	 
	 
	 

	 2.
	Block Level Relief Committee
	 
	 
	 


13. General Comments on the functioning of:

(a)
Village Officers-in-Charge

(b)
Control Rooms at District & Block Level


(Secretary in Charge are expected to see these activities during field tours).

13.
Overall comments on drought management in the district alongwith suggestions, if any.

Date of submission
                                 Name and signatures of Secretary-in-Charge
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